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ECONOMIC DEVELOPMENT COORDINATOR
The City of Jennings is accepting applications for an Economic Development Coordinator.

Duties include working closely with the City Services Director to promote business and economic development interests within the City of Jennings.  The position will assist with planning and coordinating community development projects, managing and administering tax increment financing programs, seek out and implement special programs, which include grants, to promote economic development, and act as a liaison with other City departments and partnering agencies.

Minimum Training and Experience:

· Bachelor's Degree in Business or Public Administration, Economic Development, Urban Planning or related fields
· At least three (3) years of professional or related field experience
Other Skills and Knowledge:

· Knowledge of State and local economic development programs

· Grant writing experience and knowledge of real estate transactions, which includes title work, appraisals, surveying deed preparation and legal descriptions, preferred

· Skilled in customer service and communication with great English grammar, spelling and punctuation
· Must have a valid driver's license

Starting annual salary $61,340 Applications are available at Jennings City Hall, 2120 Hord Ave. or at www.cityofjennings.org.   

NO RESUMES ACCEPTED WITHOUT COMPLETION OF OUR APPLICATION!  Completed applications may be mailed, emailed to HR@cityofjennings.org or faxed to 314-388-3999.  Applications accepted until the position is filled.
The City of Jennings is an equal opportunity employer.  All applicants will be considered for employment without attention to race, color, religion, sex, sexual orientation, gender identity, national origin, veteran or disability status. 
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